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KIRIN B

Back Office Assistant Wanted

Duesseldorf, 22-07-2022

Kirin Europe is working to promote Japanese food culture in Europe through the sale of KIRIN ICHIBAN.

Kirin Europe is currently looking for a part-time back-office assistant to join our team.

®m Work period
From 1% September (Preference will be given to long-term workers)

*start timing can be negotiated.

B Working conditions
18€ per hour
15-20 hours per week *Work days and hours are negotiable

®  Job Description

Assist with Admi related tasks.

Invoice issuing duties *Including submitting materials to Chamber of Commerce and other organizations.
Receiving orders

Filing

Office equipment management

Telephone support (German and English)

Handling inquiries from general consumers

Event support (ex. Dusseldorf Japan day)

B Recruitment conditions
People who like Japanese food culture and Kirin beer
Native level of German
Business level English

Japanese Language Proficiency Test Level 3 or higher

If you are interested in this position, please feel free to contact us(kirineurope@kirin.de).
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